
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PLEASE STUDY THE APPLICATION INSTRUCTIONS DOCUMENT 
BEFORE COMPLETING THIS APPLICATION FORM. 
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SOUTH DAKOTA SAFE ROUTES TO SCHOOL (SDSRTS) 
APPLICATION FOR FUNDING 

 
SECTION 1 
Applicant Information 

 
1A. Project Manager 

 
Contact Person Title 

 
Project Name 

 
Applicant Organization 

 
Address 

 
City State Zip 

 
Phone   Fax Email 

 
1B. School Information for multiple schools please include this school information for each 

school on an attachment. Label any attachments “Section 1B.” 
 

School Year School was Built 
 

School Principal 
 

Principal Signature (X)    Date    
 

School Address 
 

City   Zip    County 

School Grades   †     (ex. K-5 or 6-8) 

School District        Zip 

Phone    Fax E-mail 
 

Superintendent of School District 
 

Superintendent Signature (X)    Date    
 

Do you agree to provide time for in-classroom bicycle/pedestrian safety education? 

Do you agree to send home information about SRTS to parents? 

Do you agree to promote at least one school-wide Walk and Bike to School event? 
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SECTION 2 
Partnerships/Sponsor 

 
2A. School Partnerships 

Provide a list of contacts at various partner organizations and government bodies. Contact the 
organizations and government bodies and provide letters of support for the Safe Routes to 
School Applicant. 
* Indicates required partner. 

 
Metropolitan Planning Organization (if applicable) 

 
MPO Contact 

 
Title Phone 

 
Is a letter supporting Safe Routes to School on behalf of the applicant school(s) included from 
this partner? 

 
check one 

 
*City, Town, County or Tribal Administrator/Official 

 
Administrator/Official’s Name .. Phone  †   ..   Title 

 
Is a letter supporting Safe Routes to School on behalf of the applicant school(s) included from 
this partner? 

 
check one 

 
*Local Law Enforcement Phone 

 
Contact Title 

 
Is a letter supporting Safe Routes to School on behalf of the applicant school(s) included from 
this partner? Include any school pedestrian and bicycle safety activities in which Law 
Enforcement is currently involved. 

 
check one 

 
Optional Letters of Support: 
You may provide letters of support from other community organizations, Tribal entities or 
individuals to demonstrate broad local support for this initiative. Possible supporting groups 
include the Recreation and Parks Department, Planning Commission, Department of Public 
Works, Tribal Transportation or Planning Departments, Tribal Councils or Committees, PTA, 
Parents, Health and Safety Advocates, etc. Do not send form letters. 
(Label attachment “Section 2A.”) 

 
2B. Project Sponsor (Infrastructure Responsibility) 

The project sponsor will be the fiscal agent for the project and must be a representative of the 
city, county or Tribal Government. SRTS requires that the signing party be familiar with federal 
and state procurement policies and procedures. Include a letter of commitment from the project 
sponsor on sponsor’s letterhead. (Label any attachment “Section 2B.”) 

 

Print name Title 
 

Organization 
 

Signature   Date    
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2C. School Project Manager (Noninfrastructure Responsibility) 

The school project manager will be responsible for non infrastructure activities and will report to 
the SRTS Coordinator on the progress of the SRTS program within the school. Include a letter 
of commitment from the school sponsor on sponsor’s letterhead. (Label any attachments 
“Section 2C.”) 

 

 
Print Name     Title 

 
Address 

 
City                                                      State                         Zip 

 
Phone   Fax       Email 

 
 

Signature   _Date    
 
 
Section 3 
Selection Criteria/Application Questions 

 
The following selection criteria and your answers to the related questions will be used to 
evaluate your application to the South Dakota SRTS program. You must provide answers to all 
the questions for your application to be considered complete. Your answers will help us ensure 
that our program is a good match for your community. It is important that we thoroughly 
understand your vision and needs. Applicants will be selected based on responses to 
these questions and how well the selection criteria are met. 

 
3A. Comprehensive nature of program (45 pts.) 

Describe your SRTS program and how it will address each of the following “Es” – Education, 
Encouragement, Enforcement, Evaluation, and Engineering*. 

 
Provide specific examples under each category, including a proposal of who will be responsible 
and in what time frame the activities will take place. 

 
Include an explanation of the role of classroom teachers in the proposed program. Identify 
if/how SRTS will be an extension of existing activities at the school. 

 
Safe Routes to School was created to address children’s health and safety.  Include how your 
SRTS program will directly address these issues. Show how your plan will address parental 
concerns found in the Parent Surveys and School Travel Plan 
http://www.sddot.com/srts/docs/GettingStartedToolKit.pdf . 

 
Carefully explain how the expenditures found in Appendices E & F are a key component of your 
SRTS program (Please justify your expense request. Label any attachment “Section 3A”.) 
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Attach a location map of the school with a 2-mile radius clearly marked around the school. 
Identify current and  potential safe walking and bicycling routes to school. Attach an aerial 
photograph when available. Include detailed maps and photos of the exact location where 
engineering projects will take place. Provide a description of the engineering project and 
reasons why it is needed Documents should be no larger than 11” X 17” in size 
(Label attachment “Section 3A.”) 

 

*If you do not plan to implement one or more of the “5E’s” using SRTS funding because your 
school currently has a program in place that effectively promotes the “E” objective, please 
briefly describe the program and how it will complement your new SRTS plan. Your score will 
not be negatively affected for having an existing program and choosing not to use SRTS funds 
for the existing program. (Also label an attachment describing this as “Section 3A.”) 

 
 
3B. Community collaboration and support (25 pts.) 

One of the key elements of a successful local SRTS program is the formation of a Safe Routes 
to School Team. The Team should include school officials, such as school nurses, PE 
teachers and principals; municipal officials, such as commissioners and local police; parents; 
safety advocates; health advocates; students; and other interested parties. List members of 
your SRTS Team, their titles and the role each has in a successful SRTS Program. 

 

Name of Person Role Organization Name 
1. 

 
2. 

 
3. 

 
4. 

 
5. 

 
6. 

 
7. 

 
8. 

 
3B. Continued – Community collaboration and support 

Describe your SRTS Team’s proposed collaborative effort. What organizations have  committed 
to working together with the SRTS Team on this project to encourage more students to walk or 
ride bicycles to school? What are their respective roles? (Label any attachment “Section 3B.”) 

 
 
3C. Barriers to walking and bicycling (15 pts.) 

Describe existing conditions for walking and bicycling in each school area. List barriers 
(physical, cultural, or perceived) to walking and bicycling that were identified by the school, 
community, parent surveys, or other means. What steps, if any, have already been taken to 
overcome the barriers? How will your SRTS Plan improve these conditions and barriers? Have 
any walking or cycling children been injured or killed in crashes involving vehicles on the way to 
or from school in the last five years? (Label any attachment “Section 3C.”) 

 
 
3D. Economically disadvantaged community (5 pts.) 

Describe elements that indicate economic needs in your community. For example, indicate 
what percentage of students in each school are eligible for free or reduced-cost meals? 
(Label any attachment “Section 3D.”) 
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3E. Potential for success (10 pts.) 
For each school included in the application, describe the location of the school relative to 
population centers/neighborhoods in the community. Include description(s) of the primary 
road(s) that provide(s) access to the school. Would students get to school on neighborhood 
streets or along a busy highway? Do they have to cross particularly wide or busy roads? 
(If you will be attaching a longer description, label it “Section 3E.”) 

 
 

Is your school free from any policies that discourage or prohibit students from walking or 
bicycling to school? 

 
 

If you answered “no” to the above question, are you willing to revise any such policies as part of 
the Safe Routes to School program? 

 
 

Has your school participated in International Walk to School Day or South Dakota Schools 
Walk? 

 
 

Briefly describe the event and activities involved. (Attach description if necessary.) 
 
 
 
 

Describe any existing programs or activities beyond International Walk to School Day or South 
Dakota Schools Walk that currently support or encourage walking or bicycling to school. 
(If you will be attaching a longer description, label it “Section 3E.”) 

 
 
 
 
 

SECTION 4 
Data 

 

Applications without completed surveys entered into the National Safe Routes to School Data 
Base will not be considered for funding. The information obtained from these surveys should be 
used to determine the concerns of the parents and your comprehensive plan should include how 
your program will address these issues. 

 
4A. Travel Data 

Go to  www.sddot.com/srts/ (South Dakota Safe Routes to School Web site) and download 
evaluation materials found under the “How to Apply” link. Use these materials for Student and 
Parent Surveys for section 4A.  Please follow the instructions for submitting completed 
tally sheets to be entered into the National SRTS database. 

 
Provide the information below for the applicant school(s). “Number of students bused, driven, 
walk,” etc. is determined by four (4) or more trips to or from school. For example, a child may 
be driven every morning, but walk home in the afternoon. This child walks 5 times and is driven 
5 times in that week. Therefore, count the child in the number of walkers and the number of 
students driven. However if a child only walks on Fridays, the child is not considered a walker 
and should not be listed in that category because the child only walks two times per week. 

 
Total number of students in all grades 

 

Number of students who live within 2 miles of school 
Percentage of Total % 

 

Number of students who are bused 
Percentage of total % 
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Number of students who are bused within 2 miles of school 
(“Hazardous Conditions Busing”) 
Percentage of Total % 

 
Number of students who are eligible for busing 
Percentage of Total % 

 
Number of students who are driven in private vehicles 
Percentage of Total % 

 
Number of students who walk 
Percentage of Total % 

 
Number of students who ride a bicycle 
Percentage of Total % 

 
Number of students transported by daycare facilities 
Percentage of Total % 

 
4B. Potential participation 

What percentage of students at the applicant school can and potentially will walk and/or bicycle 
if improvements and programming are implemented? Show evidence of parental and school 
support for improvements and commitment to participate and encourage behaviors. 
Label attachment “Section 4B.” 

 
Percentage  of total school population who potentially will walk and/or bicycle AFTER SRTS 
improvements are implemented % 

 
Current total percentage of walking and bicycling students % 

 
Improvement % 

 
SECTION 5 
5A. Funding 

Fill out South Dakota Safe Routes to School Project Cost Estimate Forms and include with this 
application. Noninfrastructure program costs need to cover a two-year period and must be 10- 
30% of the total project cost to comply with federal regulations. See Appendices E & F. 
Please note: The Application Instructions give an example of a completed cost estimate form. 
This is an example only. Do not use example estimates as a standard for costs. 

 
Amount Requested for Noninfrastructure 

Amount Requested for Infrastructure 

Total Project Cost 

Percentage of Total Cost requested for Noninfrastructure % 
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5B. Leveraging funds 
Explain any opportunities to leverage funds. Reminder- federal funds (including Safe Routes to 
School funds) may not be used to match other federal program funds (i.e., Transportation 
Enhancement grant funds). No match is required for SRTS Funds. We encourage 
organizations, schools, and municipalities to work with each other to determine the availability of 
additional funds and the priorities of the community. Indicate dollar amounts to be leveraged 
and attach any documentation supporting the opportunity, how SRTS Funds will be utilized in 
conjunction with those other funds, and letters of commitment. Applicants are encouraged to 
include leveraging funds to show community buy in and support. Leveraging funds may include 
donated goods or services. 
(Label any attachment ”Section 5B.”) 

 
 
5C. Will you accept an award less than you applied for? 

If you checked yes, document what part of the project is most vital for the success of your 
program. Breakout the costs associated with that part or segment of the program. If you are not 
willing to accept an award less than you applied for, your project may not be funded. Partial 
awards are made if insufficient funding is available to cover your whole project or if the 
Selection Committee chooses to fund only a portion of your SRST grant application. Please 
keep in mind the 10-30% federal requirement for noninfrastructure funding. 
(Label any attachment ”Section 5C.”) 

 
 
SECTION 6 
Signature 

 
I hereby certify that, to the best of my knowledge, the information submitted in this application and 
in the documents attached is accurate. I acknowledge that this application is not a contract. 

 
Signature (X)   _Date_   

 
Printed Name 

 
Title Organization 
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Appendix E:  South Dakota Safe Routes to School Project Cost Estimate 
See Application Instructions for Project Cost Estimate Example Noninfrastructure 

 
Item Quantity Unit 

(Ton, 
yard, 
etc.) 

Unit 
Price 

Total Requested 
SRTS 
Funds 

Committed 
Leveraging 
Funds 

Value of 
Donated 
Goods or 
Services 
(in-kind) 

Total 
Cost 

EDUCATION         
         
         
         
         
         
         
         
ENCOURAGEMENT         

         
         
         
         
         
         
ENFORCEMENT         

         
         
         
         
         
         
EVALUATION         

         
         
         
         
         
         
Other Non Infrastructure 
Costs 

        

         
         
         
         
         
         
TOTAL         
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Appendix F:  South Dakota Safe Routes to School Project Cost Estimate 
See Application Instructions for Project Cost Estimate Example Infrastructure 

 
Item Quantity Unit 

(Ton, 
yard, 
etc.) 

Unit 
Price 

Quantity 
Multiplied 
by 
Unit Price 

Requested 
SRTS 
Funds 

Committed 
Leveraging 
Funds 

Value of 
Donated 
Goods or 
Services 
(in-kind) 

Total 
Cost 

         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
TOTAL         
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Application Checklist 
 

Application completed. 
Noninfrastructure projects total between 10-30% of total project cost. 
Project Sponsor is identified . 
Maps are clear and legible. 
All sections are answered in concise narrative. 
All required attachments are provided (i.e., maps, letters of support, etc.). 
All photos have captions. 
Evaluation forms are completed and submitted to National SRTS. 
Project includes a combination of Education, Enforcement, Encouragement, Evaluation, 

 
Cost Estimate Sheet is completed and accurate. Please check your math. 
Page 6, on the Application Instruction Manuel “Lessons Learned” has been reviewed. 
Twelve (12) printed copies of application and attachments to be sent to SRTS Coordinator. 

 
Submitting your Applications 

Submit 12 copies of the completed application along with 12 copies of all attachments to: 

South Dakota Department of Transportation 
Attention: Safe Routes to School Coordinator 
700 East Broadway Ave. 
Pierre, SD 57501 

 
Applications must be postmarked by by the deadline posted on the SDDOT Safe Routes 
to School Web page at http://www.sddot.com/services/school/apply.aspx.  Any application 
or attachments postmarked after the due date will not be considered. Do not send 
copies of the application instructions. 

 
Faxed applications will not be accepted. 

 
If you have any questions about the program or application please contact the 
SRTS Coordinator at: 

 
605-773-2402 
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