
RTAP Reimbursement 

Air, Rail and Transit Office
S.D. Department of Transportation 
700 E. Broadway Ave.
Pierre, SD 57501-2586

Traveler 
name(s)
(Include all 
travelers.)

Purpose of travel

Travel description 
Transit project 
physical address
Destination 
physical address
License plate #
(needed to 
claim mileage)
Total miles in 
project vehicle

@ $0.20/mile

Total miles in 
personal vehicle

@ $0.37/mile

Day 1 Day 2 Day 3 Day 4 Day 5 Day 6
Date (mm/dd/yyyy)

Depart time*
Return time*
Meal costs
Lodging cost (if 
direct bill, enter 0)
Misc. costs

Total costs

SDDOT use only 

Meal times and rates In S.D. Outside S.D.
Breakfast  leave before 5:30 a.m., return after 8 a.m. $5.00 $8.00
Lunch      leave before 11:30 a.m. $9.00 $11.00
Dinner      leave before 5:30 p.m., return after 8 p.m. $12.00  $17.00
Questions? 
Sallie Collins Sallie.Collins@state.sd.us 605-773-7038
Lisa Donner  Lisa.Donner@state.sd.us 605-773-4169
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RTAP #

Organization Name

Reimbursable 
amountAttachment checklist 

Conference or course agenda (showing which 
meals are included in registration or course fees)
Hotel receipts
Registration or course fee receipt
Receipts for other expenses (excluding meals) 

Submitted by 
*Include date and time of departure and return. Note any time zone changes.

am   pmam   pm am   pm am   pm am   pm am   pm

am   pmam   pm am   pm am   pm am   pm am   pm


	Item: 
	RTAPnumber: 
	Organization: 
	OptDateone: 
	OptDatetwo: 
	OptDatethree: 
	OptDatefour: 
	OptDatefive: 
	OptDatesix: 
	Travelpurpose: 
	Traveldescription: 
	Transitprojectphysicaladdress: 
	Destinationphysicaladdress: 
	Licenseplatenumber: 
	Travelerone: 
	OptCheckboxfour: Off
	OptCheckboxone: Off
	OptCheckboxtwo: Off
	OptCheckboxthree: Off
	Your: 
	Name: 

	Totalprojectvehiclemiles: 
	Totalpersonalvehiclemiles: 
	Mealcostsone: 
	Mealcoststwo: 
	Mealcoststhree: 
	Mealcostsfour: 
	Mealcostsfive: 
	Mealcostssix: 
	Lodgingone: 
	Lodgingtwo: 
	Lodgingthree: 
	Lodgingfour: 
	Lodgingfive: 
	Lodgingsix: 
	Misccostsone: 
	Misccoststwo: 
	Misccoststhree: 
	Misccostsfour: 
	Misccostsfive: 
	Misccostssix: 
	Departtimeone: 
	Departtimesix: 
	Returntimesix: 
	Returntimefive: 
	AMorPMDepart1: Off
	AMorPMReturn1: Off
	AMorPMDepart2: Off
	AMorPMDepart4: Off
	AMorPMReturn2: Off
	AMorPMDepart3: Off
	AMorPMReturn3: Off
	AMorPMReturn4: Off
	AMorPMDepart5: Off
	AMorPMDepart6: Off
	AMorPMReturn6: Off
	AMorPMReturn5: Off
	Returntimeone: 
	Departtimetwo: 
	Returntimetwo: 
	Departtimethree: 
	Returntimethree: 
	Departtimefour: 
	Returntimefour: 
	Departtimefive: 

	Text: 
	Eform: SD EForm - 
	InstructionsSubmit: Complete and use the buttons at the end to send electronically or to print
	Or: or

	Button: 
	Help: 
	ClearForm: 
	Submit: 
	Print: 

	System: 
	Formid: 2321
	Version: V3
	Timestamp: 
	Formstatus: 

	Calc: 
	Totalpersonalvehiclemilesproduct: 0
	Totalprojectvehiclemilesproduct: 0
	Totaldayone: 0
	Totaldaytwo: 0
	Totaldaythree: 0
	Totaldayfour: 0
	Totaldayfive: 0
	Totaldaysix: 0
	Totalmiles: 0
	Grandtotal: 0



